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To: HSBC Bank Middle East Limited

INSTRUCTIONS FOR TRANSFER OF CREDIT Date: D  D  - M  M  - Y  Y  Y  Y  

(With Substitution of Invoices) Office: 

For Bank Use Only Transfer Reference No. Advising Bank Code

Original Documentary Credit Information

Original DC Number Issued by

Bank name: City:

CCY and Amount Latest Shipment Date Expiry Date

First Beneficiary/Transferor Name IMP/EXP Account No.

Contact Person:

Tel. No:

Terms and references, unless defined herein, will have the same meaning as defined in the 
relevant documentary credit.

Transfer Documentary Credit Details

Second Beneficiary/Transferee Name and Address Contact Person:

Tel No.:

Transferee’s Banker’s Name and Address

Disclose applicant Name:  Yes  No

CCY and Amount in Words CCY and Amount in figures

Latest Shipment Date Expiry Date

Quantity and Unit Price of Goods (if any) Period of presentation (days)

Special Instructions (if any)

Charges

Transferee Transferor Transferee Transferor

DC Transfer Commission for 

Account of

Other Bank’s Charges for Account of

Commission in Lieu of Exchange 

for Account of

Transit Interest Charges (if any) 

Paid by
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Charges

Your Other Charges for Account of DC Transferee’s charges for 

Account of

DC Issuing Bank’s Charges for 

Account of

Transferee’s charges for account of

Please Debit DC Transfer Commission and Advising Expenses to our Account Number:

We request you to effect a partial transfer of the above documentary credit with substitution of invoices for our account in 

accordance with the above instructions and subject to the conditions mentioned below. We irrevocably retain the right to refuse to 

allow you to advise amendments to the transferee.

S.V.

X 

Authorised Signature(s) and Company Stamp (if applicable)*

*By signing above, I/We confirm my/our agreement to the terms and conditions numbered 1 to 18 below.

Terms and Conditions:

1. We agree to pay to the Bank on first demand the full amount due (as determined by the Bank) under any and all bills negotiated, 
whether by way of discount or otherwise, accepted or endorsed by the Bank or for which the Bank has advanced funds against, 
whether or not drawn under a Documentary Credit, which was dishonored or not paid on their maturity date. Non-payment of a 
bill shall be deemed to have taken place as at the date the Bank has not received unconditionally the whole sum due.

2. We will reimburse you on demand for any advances made against any documents which have not been properly taken up on 
presentation or in respect of which payment has not been duly made to you.

3. Unless you receive our instructions concerning any amendments mailed to our last known address within 7 days, you are at 
liberty (but not so bound) to advise the issuing bank that the amendments have not been accepted by us.

4. Your original advice of Documentary Credit is returned to you herewith and you shall notify the new beneficiary at our expense.

5. Neither you nor your Correspondents shall be responsible for the description, quantity, quality or value of the merchandise 
shipped under the transferred Documentary Credit, nor for the correctness, genuineness or validity of the documents, nor for any 
other cause beyond your or their control.

6. We agree to deliver to you on or before the date on which the transferee’s draft and documents are presented to you for payment 
(a) our draft in an amount of the relative drawing authorized and (b) our commercial invoices drawn in accordance with the original 
Documentary Credit, in order that these documents may be substituted for the transferee’s invoices which are to be delivered 
to us together with your payment for the difference between the two invoices, less any charges due to you. Should we fail, 
upon your request, to hand to you immediately the draft and invoices as mentioned above, you are authorized to forward the 
transferee’s documents including their draft to your principals without any responsibility on your part to make payment to us of the 
amount referred to above and you shall have no responsibility to us.

7. Representations and undertakings

a. We represent that we are validly existing under the law of our jurisdiction of incorporation and have the full power and authority 
to enter into, and perform the transactions contemplated by, these instructions and any other document entered into in 
connection with these instructions.

b. We shall maintain in full force and effect any authorization required to enable us to perform our obligations under these 
instructions and to ensure the legality, validity, enforceability or admissibility in our jurisdiction of incorporation of these 
instructions.

c. Except in the ordinary course of our business activities and for full market value, we shall not (i) sell, transfer, or otherwise 
dispose of any part of our assets, nor make any loans, grant any credit or give any guarantee or indemnity to, or for the benefit 
of, any person or otherwise voluntarily assume any liability, whether actual or contingent, in respect of any obligation of any 
other person or (ii) create or permit to exist any pledge, mortgage, charge, assignment, hypothecation, encumbrance or any 
other security interest, or other arrangement having the effect of a security interest, over any of our assets, including without 
limitation future revenues, to secure obligations to other creditors.
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d. We shall maintain insurance on and in relation to our business and assets with reputable underwriters or insurance companies 
against such risks and to such extent as is usual for companies carrying on a business the same as or similar to that of ours. 
The Bank reserves the right to renew any of our insurance policies on its own accord if the renewed insurance policy is not 
submitted to the Bank one week before the expiry date of the existing insurance policy. The Bank may debit any account of 
ours for the insurance premium and other charges for renewing or maintaining our insurance policy.

e. We shall, upon demand by the Bank, at our sole cost and expense, execute and deliver all such documents and instruments to 
perform all such things as the Bank may consider necessary in connection with these instructions and expedient for giving the 
Bank the full benefit of the security contemplated by these instructions.

f. We hereby represent and undertake to the Bank that:

i. the documents and goods are and will at all times be in our sole beneficial ownership, free from any mortgage, 
charge, pledge, lien or other encumbrances whatsoever except those which arise by virtue of these instructions;

ii. we will endorse the documents in favour of the Bank, deposit the documents with the Bank or to its order and note 
in our records the interest of the Bank in the documents and the goods;

iii. we will pay all costs of, and incidental to, the transportation and storage of the goods;

iv. we will inform the Bank of any event which it becomes aware of which may adversely affect the ability of the buyer 
to complete the purchase of the goods;

v. we will not, nor will we attempt to, encumber, transfer, sell, dispose or otherwise deal with the documents and/or 
the goods except as otherwise directed by or with the prior permission of the Bank;

vi. we will keep the goods separate from any other property of ours or other persons;

vii. we will not permit the goods to be processed or altered in any way without the prior written consent of the Bank; 
and

viii. we will not take any action which might prejudice the value of the goods and/or the effectiveness of these 
instructions.

g. We undertake that, at the request of the Bank from time to time, we will:

i. provide the Bank with such information concerning the documents and the goods and any proposed sale of goods as the 
Bank may require;

ii. keep the Bank informed of the whereabouts of the goods and of any change in the condition, quality or quantity of the 
goods; and

iii. procure the prompt release of the Bank from any guarantee, indemnity or other commitment which the Bank may haven 
provided in respect of the documents and/or the good.

8. Payments

a. All payments required to be made under these instructions shall be made by us to the Bank as specified by the Bank in 
the currency of denomination in which the respective payment is due. We irrevocably authorize the Bank to debit any of 
our accounts with all amounts due under these instructions including interest (and compound interest), default interest, 
commissions, charges and expenses at such times as the same become due and payable under these instructions, and to 
transfer such sums to the Bank provided that we shall remain liable in respect of all such sums.

b. All payments to be made by us to the Bank shall be made without set-off or counterclaim and without any deduction or 
withholding whatsoever. If we are obliged by law to make any deduction or withholding from any such payments the amount 
due from us in respect of such payments shall be increased to the extent necessary to ensure that, after the making of such 
deduction or withholding, the Bank receives a net amount equal to the amount the Bank would have received if there had been 
no such deduction or withholding.

c. We authorize the Bank to apply any credit balance to which we are entitled on any account held with the Bank or any other 
member of the HSBC Group in satisfaction of any sum due and payable from us to the Bank or any other member of the 
HSBC Group under these instructions but unpaid and, for this purpose, the Bank and any other member of the HSBC Group is 
authorized to purchase with the monies standing to the credit of any such account such other currencies as may be necessary 
to effect such application.

9. Authorisations

We authorize the Bank:

a. to appoint any other person as its correspondent, nominee or agent in connection with these instructions and the Bank may 
delegate any of its powers under these instructions to such person;

b. to land and store the goods and to arrange for their shipment and to inspect the goods at any time;

c. to notify any other person of its interest in the documents and the goods; and

d. to pay all amounts due or demanded from the bank or debited to any of the Bank’s accounts under or in connection with 
any commitments which the Bank may have provided in respect of the documents and/or goods, without in any such case 
requiring proof of our (or any other person’s) agreement what the amounts so demanded or debited are or were due or that any 
demand was properly, justifiably or validly made and notwithstanding that we may dispute the validity of any such demand or 
debit, and we shall accept any payment made thereunder or in connection therewith as binding upon us.
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